Health Sciences North
Horizon Santé-Nord

DIRECTORY OF RECORDS

The directory of records is a listing of the types of records held and maintained at Health Sciences North

Administration and Corporate Records

e Includes records relating to administrative management, operations and communications
Medical By-laws and Special Resolutions

Documents of Incorporation

Notices Under the Corporations Information Act

Register of Directors

Register of Members

Notices Under Corporations Information Act

Hospital Annual Report

Administrative By-laws and Special Resolutions

Annual & Quarterly Reports

Minutes — Board and Executive Committee

Minutes — Members Meetings

Minutes — Standing Committees of the Board

Minutes — Medical Advisory Committee

Minutes - CEO Patient and Family Advisory Committee

Minutes - Governance & Nominating Committee

Position Papers, Briefs, Key Speeches and Presentations and Media Releases

Ministry correspondence, funding/reconciliation letters

Human Rights Complaints (includes investigations notes, correspondence, outcomes, resolutions)
Medical Affairs Records

e Includes records relating to physician applications and privileges
Minutes - Medical Advisory Committee

Minutes - Medical HR Committee

Minutes- Medical Quality Assurance

Minutes -Continuing Medical Education Committee

Employee Information: Physician Credentialing files, Medical Learners' files

General Department/Program Records
e Includes records relating to general operational functions common to most departments and programs

Customer Invoices

Evidence of Receipt of Deliverables

Minutes - Cardiac Patient Care Team

Minutes - Patient Access & Flow Process Improvement

Minutes - ED Physicians Meeting

EDOS Quarterly Report

Billing Invoices

Staff Certification (Credentialing)

Material Safety Data Sheets




Preventative Maintenance Log

Workplace Inspections Reports Equipment Logs

Budget Reports

Payroll and Scheduling

Policies and Procedures

General Correspondence

Government Correspondence

Executive Correspondence

MSDS & Disaster Plans

Commercial Agreements

Records supporting GST rebate or refund

Evidence of Receipt of Deliverables

Leases/Deeds

Void cheques - AR, AP, Payroll, Finance

Contracts/Procurement Documentation

Customer Invoices

Vendor Contracts/Agreements

Telecommunications and Electronic Communication Systems Records
Computer Hardware Records

Computer Software Records

Privacy Risk Register

Freedom of Information Requests

Non-Disclosure Agreements

User Activity Logs

Physician Office Integration (POI) Service Provider Contract
External/ Internal training attendance

Bankruptcy applications - receivables

External reporting/reports and supporting documents (Safer Healthcare Now, Bed Census, Trillium Gift
of Life, Self-Reporting Initiative)
Transcriptions Services Contract
RFP Responses

Service Level Agreements
Purchase Requisitions
EFT/Direct Deposit Information for Suppliers/Employees/Physicians
Human Resources

e Includes records related to the management of hospital employees and volunteers including employee

health and safety
Database Vendor Contracts/Agreements

Occupation Health and Safety Records
Contracts/Procurement Documentation

Minutes of Joint Health and Safety Committee

Volunteer Recruitment files

Minutes of Francophone Advisory Committee

Minutes - ONA - Hospital Association Committee (HAC)
Minutes -Safety Engineered Needle Exception Committee
Minutes - Francophone Advisory Committee




Labour relations

Hiring and Interview Notes

AODA/Compliance Report

Vacancy Reports

Legal Requests

Code of Conduct Investigations

Annual Validation of Nursing Registration Renewals

Workplace Accident / Incident Investigation Records

Annual Validation of Nursing Registration Renewals

Notice of accidents and records relating to confined spaces, lifting or self-propelled mobile equipment,
autoclave / sterilization machinery, and lifting equipment

Grievances - Minutes of Settlement, Memorandum of Settlement
Corporate Service

e Includes records relating to the purchasing and procurement practices of Health Sciences North
Procurement and Contracts Documentation

Purchasing Records

Commercial Agreements

Minutes - Building Services Operations Committee

Minutes - Facilities Management Capital Meeting

Minutes -Emergency Preparedness Committee - HSN

Minutes - Minutes of Joint Health and Safety Committee

Minutes - Budget Committee Meeting

Evidence of Receipt of Deliverables

Vendor Contracts/Agreements

Workplace Accident / Incident Investigation Records

Supplier Consultations

Controlled Drug Administration Records — Inpatient and outpatient

Energy Consumption reports/Plans

Hazard Assessment
Clinical Programs

e Includes records relating to the delivery of health care services
Accreditation Reports, Surveys or Reviews

Correspondence - referrals, consult notes, patient requests

Client Case Files

Statistical Analysis Reports

Canadian Institute of Health Information (Ontario Trauma Registry)

Minutes - HSN Centre for Prehospital Care Quality of Care Advisory Committee

Minutes - Daffodil Terrace Monthly Meeting Agendas and Minutes

Minutes - Integrated Oncology Clinical Information System (IOCIS)

Minutes - Lab Safety Committee

Crisis Intervention reports- Community Crisis Reports

Psychiatrist sessional and stipend service agreements

Physician Orders

Patient Registers - inpatient, out-patient, emergency, operating room

Vendor Contracts/Agreements, Donation Records, Profit & Loss Reports

Canadian Institute of Health Information (Ontario Trauma Registry)




Drug Destruction Record
Prescriptions Investigational Drugs

Research
e Includes records relating to clinical trials, research and ethics

Research and Ethics Documentation
Clinical Trials Documentation
Contracts and Agreements for Clinical Trials
Minutes —HRSRH Ethics Committee
Minutes - Organ and Tissue Donation Committee
Minutes BioHazard/BioSafety Committee Meeting Minutes
Minutes -Multidisiplinary Clinical Research Meeting
HRSRH Ethics committee, Ethics Advisor Annual Report
Service Transfer Agreement, Commercial Agreements
Drug records
Accreditation Reports, Surveys or Reviews Royal College of Physicians and Surgeons
Grant Applications
Quality And Patient Care
e Includes records relating to quality and patient safety
Educational Institution Affiliation Agreements
Insurance Policies
Minutes - Seclusion and Restraint Reduction Working Group
Minutes - Patient & Family Advisory Council meeting
Minutes - Patient Experience Team meeting
Minutes - Accreditation Steering Committee
Legal & Claims Correspondence, Litigation Files
Critical Incidents Investigation Forms & Reports
Hospital Policies
Patient Satisfaction Survey Results
Police warrants, subpoenas
Position Papers, Briefs, Key Speeches or Presentations, and Media Releases




